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University Housing Portal 38 Steps

You can get to the housing portal by pasting the following link into your web browser: 
go.unl.edu/housing-portal

STEP 1

Click on Summer Housing at the top of the page.
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STEP 2

Click on Apply for 2025 Summer Housing and Food.
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STEP 3

Review the Summer Housing Information section and then click on Save & 
Continue.
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STEP 4

Review the personal information that was imported from MyRed into your 
Housing application. Provide Parent/Family Contact Information (Optional).

If any of the information is incorrect, you can update it in MyRed before returning to the 
housing application.

Optionally, you can answer the Name Pronunciation question if you would like to provide a 
more phonetic spelling of your name.

Provide Parent/Family Contact Information (Optional)

After confirming that all of the information on this page is correct, click Save & Continue to 
move to the next page.
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STEP 5

Add emergency contact information.

You must provide contact information for the person you would like us to contact in case of 
an emergency.
If you are under 18 years old, your emergency contact must be your parent or legal guardian.
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STEP 6

Provide Missing Persons Contact Information.

You must provide contact information for the person you would like us to contact in the event 
that you go missing. This could be the same person or a different person from your emergency 
contact.
If you are under 18 years old, your missing persons contact must be your parent or legal 
guardian.
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STEP 7

After providing your emergency contact and missing persons contact, click
 Save & Continue to move to the next page.
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STEP 8

Read through the Housing Gender Assignments section.

STEP 9

Read the Immunization Requirement Statement and check the box to agree.
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STEP 10

Read the Criminal Background Certification Statement and check the box to
 agree.
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STEP 11

After agreeing to the Immunization Requirement Statement and Criminal
 Background Certification Statement, click Save & Continue to move to the
 next page.
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STEP 12

Fill Out Your Roommate Profile.

This gives you an opportunity to share a little bit about yourself to help you be matched with 
the best possible roommate.
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STEP 13

Indicate whether you would like us to share your cell phone number on file
 with your roommate.

Sharing your phone number can help you connect with your new roommate once you are 
assigned to live together, but it is not required.
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STEP 14

Click on Stay connected with University Housing by receiving informational
 texts (deadlines, contract changes and confirmations, etc.). To opt out,
 uncheck the box below.
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STEP 15

After completing your roommate profile, click Save & Continue to move to the
 next page.
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STEP 16

Fill Out the Roommate Matching Questionnaire.

These questions about your lifestyle and preferences for your room and roommates will help 
us to match you with the roommates that will be a good fit for you.
You must answer all of the questions.
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STEP 17

Click on Save & Continue.

After completing all of the roommate matching questionnaire, click Save & Continue to move 
to the next page.
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STEP 18

Select which session you are planning to attend for Summer Housing.

Students staying in Summer Housing are responsible for the payment of the duration of their 
stay no less than the 3-week minimum (the shortest summer session available).
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STEP 19

Select your Dates of Stay. Be sure to include the correct day you plan to come
 and the correct day you plan to move out. Helpful dates are above on the same
 page.
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STEP 20

Once you have selected your Dates of Stay, click on Save & Continue
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STEP 21

It's time to find a roommate! If you already know who you want to live with and 
they have already created a roommate group, click Join Group. You should 
be able to get all necessary information from the roommate Group Leader to 
find and join the group.
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STEP 22

To find a roommate that you already know, click on Search for Roommates by
 Details.
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STEP 23

Search for specific roommates by information, such as their name or NUID 
number.

Screen name is not the student's actual name. It is the username that was automatically 
generated for the student by the Housing Portal to be used for the roommate finder.

The most accurate way to search for other students you know is to search them by NUID 
number.

When you have added the information you would like to search by, click Search.

Your search results will appear at the bottom of the page.
The roommate finder will not display the student's name, only the screen name assigned to 
them for the roommate finder. You may need to ask your friend to log into the housing portal 
and verify that the screen name is correct.

Clicking View Profile in the search results will allow you to view the student's answers to the 
roommate matching questionnaire.
The percentage match can be a helpful tool to see compatibility at a glance, but we recom-
mend you view the other student's profile to look at their specific answers to the roommate 
matching questions and how they line up with your own.
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STEP 24

You Can Also Search for Roommates by Profiles

The Search for Roommates by Profiles function will allow you to search for roommates based 
on specific answers to the roommate matching questions.

For example, if you know that it is very important to you that your room be a private space 
without many guests, you can search based on the question "You view your room/suite 
primarily as:" and filter down to students who answered, "A private space to study and relax."

STEP 25

Use the dropdown menus to specify your search criteria.
By default when you arrive on this page, the search will be set to show students with any 
response to all of the questions.

You can use the dropdown menus to specify answers to as many or as few of the questions as 
you would like.

After adding your criteria, Click on Search.

Any potential roommates matching your search criteria will be at the bottom of the page.

The roommate finder will not display the student's name, only the screen name assigned to 
them for the roommate finder.

Clicking View Profile in the search results will allow you to view the student's answers to the 
roommate matching questionnaire.
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The percentage match can be a helpful tool to see compatibility at a glance, but we recom-
mend you view the other student's profile to look at their specific answers to the roommate 
matching questions and how they line up with your own.
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STEP 26

Another option for finding potential roommates is the Suggest Roommates
 function.  Clicking on this will show you some roommates who could be a
 good match for you based on the percentage match of your answers from the
 roommate matching questionnaire in the application.
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STEP 27

Review Potential Matches

When looking at potential roommates in the roommate finder, there are a few things to keep 
in mind.

The roommate finder will not display the student's name, only the screen name assigned to 
them for the roommate finder.

Clicking View Profile in the search results will allow you to view the student's answers to the 
roommate matching questionnaire.
The percentage match can be a helpful tool to see compatibility at a glance, but we recom-
mend you view the other student's profile to look at their specific answers to the roommate 
matching questions and how they line up with your own.
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STEP 28

After verifying that you have found the roommate you want, click on Add to
 Group.

Clicking Add to Group will send the other student a notification that they can join your 
roommate group.

The other student must log into the Housing Portal to accept the request in order for you to 
successfully create a roommate group.
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STEP 29

If you do not want to select a roommate for the summer, you do not have 
to. The Housing Assignments team will place you with a roommate based on 
available space and good roommate match. To skip this section, simply click 
Save & Continue.
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STEP 30

Select your room type preference for Summer Housing.

Summer Housing is in The Village. You can either select a 2-bedroom apartment or a 
4-bedroom apartment. Prices of each are on the page above.
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STEP 31

Once you've selected your one preference, click on Save & Continue.
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STEP 32

Review the Housing Contract. Click on the Checkbox to Agree to the Terms & 
Conditions. Add Your Signature and then click Finish or Close.
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STEP 33

Click on Save & Continue to move onto the next page.
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STEP 34

Your application is complete! Click on Select Next Step to either go to the 
home page or select your summer meal plan.
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STEP 35

Click on Summer Meal Plans and then click on Save & Continue to be taken to
 the page to make your selection.
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STEP 36

Select the Summer 100/150, the Summer 50/300, or No Meal Plan.

STEP 37

After selecting your meal plan, click on Save & Continue
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STEP 38

You will be taken back to the Home Page of the Housing Portal!
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