
UNL Returning/Transfer Student
Housing Application Part 2b: 

Accepting a Booking From the Waitlist
Step by Step Guide

2025-2026 Academic Year
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STEP 1

Wait to Be Notified of Your Housing Assignment

You will receive an email from housing@unl.edu when you have received a tentative housing 
assignment for the 2025-2026 academic year.
Your housing assignment will not be finalized until you complete the housing application by 
following the steps in that email, which are also explained below.
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STEP 2

Click on Returning Student Application

Once you have received your housing assignment email, return to the housing portal and go 
back to the Returning Student Application.
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STEP 3

Click on Continue for 2025-2026 Academic Year
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STEP 4

Review your Tentative Room Assignment

On this page, you will see the room that you have been assigned to and your roommate(s).
After reviewing your assignment, click Save & Continue to move to the next page.
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STEP 5

Pay the Housing Application Fee or Complete the Fee Deferment Agreement

If you have deferred your enrollment fee when you were admitted to the university, your 
Housing Application Fee will also be deferred. The $100 charge will be added to your fall bill 
in September.

All other students will skip this page and move to the step below.
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STEP 6

Pay the Housing Application Fee

If your application fee is not deferred, you will reach the "Shopping Cart Checkout" page where 
you will see the $100.00 application fee.
Click Pay Now to navigate to the CashNet website and pay the fee.
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STEP 7

Pay the Housing Application Fee

On the CashNet website, you will enter your credit or debit card information to pay the $100.00 
housing application fee.
After paying the fee, you will automatically return to the housing portal to complete your 
housing application.
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STEP 8

Provide Guarantor Information (Only for Students Under 18 Years Old)

Students under 18 years old must provide information for a parent or guardian who will sign 
the housing contract along with the student.

If you are 18 years or older, you will automatically move to the next page.
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STEP 9

Sign the Housing & Dining Contract

When you first navigate to the contract page, it may appear blank. If so, click the yellow 
Continue button at the bottom of the page.
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STEP 10

Review the Housing Contract.

STEP 11

Click on the Checkbox to Agree to the Cancellation Policy
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STEP 12

Add Your Signature

STEP 13

Click on FINISH
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STEP 14

Click on Save & Continue

After you have signed the contract, the DocuSign window will go away, and you can click Save 
& Continue to move to the next page.

If you are under 18 years old, the parent or guardian you listed on the Guarantor Information 
page must sign the contract before you may continue. They will receive an email at the email 
address you provided with a link to sign the contract.

If you have any issues with the DocuSign, please reach out to Housing by emailing hous-
ing@unl.edu or calling 402-472-3561.
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STEP 15

Review Meal Plan Options and Select a Meal Plan

Students in Suite-Style and Traditional housing are required to have a meal plan.
If you have been placed in Apartment-Style housing, then you will also have the option to 
select "No Meal Plan".
Review the meal plan website, decide which meal plan you would like, and then select it from 
the drop down.
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STEP 16

Click on Save & Continue

After selecting your meal plan, click Save & Continue to move to the next page.
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STEP 17

Review Renters Insurance Information

University Housing & Dining encourages all students living on campus to have renters insur-
ance. This page on the application provides information about GradGuard, one option for 
renters insurance.
After reviewing the information on this page, click Next Step to navigate to the GradGuard 
website.

GradGuard - College Life Protected 3 Steps
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STEP 18

Select Whether to Purchase or Decline Renters Insurance

GradGuard will provide you with a quote for renters insurance, and you will have the option 
to purchase or decline it.
After you have followed all of the steps on the GradGuard website, you will navigate back to 
your housing application in the housing portal.
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STEP 19

Confirm your Renters Insurance Decision

When you return to the housing application, you will see a message confirming your decision 
on GradGuard. After confirming the message is correct, click Save & Continue to finish the 
application.
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STEP 20

Your application is complete!

When you have reached the application status page with the "Your application is com-
plete!" message, you have finished the housing application process, and your booking for the 
2025-2026 academic year is confirmed.
You can return to this page any time by going back into the application. On this page you will 
be able to view your current room and roommates.
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