


What's New at The Courtyards and The Village

Twel th contracts will only b ilabl N B&IWERSITY%

* Twelve-month contracts will only be available

in The Courtyards for the 2008-09 contract e ms
period. Lincoln

* If you plan on staying with us for the 12-month
contract period and do not want to move on May 15, please choose a
room assignment in The Courtyards.

* The Village will be closed to University students during the summer
months. If you are a Village resident during the academic year, ar-
rangements will need to be made with your Residence Director to move
to The Courtyards for the remainder of your 12-month contract.

* The 12-month area in The Courtyards will be located on floors 1 and 2.

Images on pages 2 and 3 display the most common floor plans at The Courtyards and The Village. Dimensions shown are approximate. There are
some differences in the units designed to accommodate students with disabilities. Contact us if you have specific questions about those units.

THE COURTYARDS/VILLAGE FLOOR PLANS

4-Bedroom Floor Plans

4-Bedroom Courtyards/Village 4-Bedroom Courtyards/Village Outside Access
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THE COURTYARDS/VILLAGE FLOOR PLANS

2-Bedroom Floor Plans

2-Bedroom Village
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All suites come with the following:

Full Kitchen: Refrigerator/freezer with ice maker, self-cleaning
oven/stove, microwave, dishwasher, eating counter with two stools,
wastebasket

Living room: sofa, chair, end table, and entertainment center
stand (36”W x 24”D x 30"H)

Each bedroom includes:
* Loftable/adjustable bed (extra-long twin) 36” x 80”
* Mattress/mattress pad, pillow
e Study/computer desk (50"W x 24”D x 30”H) and chair
e Desk: 24" x 24” x 30"
* Dresser: 30" x 24” x 30”
e Closet: 43 1/2” x 72" tall
* Closet Shelf: 43 1/2" x 12 1/4”
* Window coverings
* Wastebasket
Bathrooms: tub/shower, wastebasket for the vanity area

An upright vacuum cleaner is provided in each unit as well as a
general-purpose cleaner.
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Welcome to The Courtyards and The Village

The Courtya rds is located at 17th and Vine Streets.

¢ 9-or 12-month contracts available.

e 478 private bedrooms in 108 four-bedroom and 23 two-bedroom fully-furnished
units.

e Each unitincludes a full kitchen with all appliances and a living area.

* Bathrooms are shared with only one other resident.

* 16 “Courtyard/Outside Access” four bedroom units with small private patios.
* Most units include a “bonus” storage room, plus a large entryway coat closet.
e All utilities, including heat/AC, water and electricity, are included.

* High-speed Internet access and Cable TV hookup in each bedroom, plus Cable
TV access in the living room of each unit, are included.

* University Housing provides basic cleaning for each bathroom every other
week.

* No meal plan is required, but as a Courtyards resident, you'll receive two free
meals per week in a dining hall. If you choose, you may purchase a discounted
meal plan.

The Village is located at 16th and Y Streets.
¢ 9-month contracts available.

e 526 private bedrooms in 51 four-bedroom and 161 two-bedroom fully furnished

units.
Two-bedroom at

The Village e Each unit includes a full kitchen with all appliances and a living area.

e The Village has outside access, full balconies, and french balconies in many of
the suites.

e Bathrooms are shared with only one other resident.
e All utilities, including heat/AC, water, and electricity, are included.

e High-speed Internet access and Cable TV access in each bedroom, plus Cable
TV hook-up in the living room of each unit, are included.

* A convenience store is located on the northwest corner of The Village.

e Aclubhouse is located on the main floor in the north building, complete with a
fireplace and seating areas.

e University Housing provides basic cleaning for each bathroom every other
week.

‘Village Market

Convenience Stare

* No meal plan is required, but as a Village resident, you'll receive two free
meals per week in a dining hall. If you choose, you may purchase a discounted
meal plan.

Who Is Eligible to Live at The Courtyards/Village? Questions?

The Courtyards/Village are designed for single, upperclass gradu-
ate students or non-traditional freshmen ready for a more indepen-
dent living environment.

The student must have lived in a residence hall at an institute of
higher education for at least two semesters or be 19 years of age
and have sophomore class standing.

Students with Disabilities

The Courtyards and The Village include accommodations for
students with disabilities. Students requiring special room accom-
modations because of a disability or medical condition need to
contact the Office of Services for Students with Disabilities, (402)
472-3787, a minimum of six weeks prior to the desired move-in
date. Early contact will allow for individual needs to be determined
before the student arrives on campus.

Please review the information provided in this booklet. If you still
have questions, check the UNL Housing Courtyards/Village web-
site at: housing.unl.edu for more information, including FAQ’s.

University of Nebraska-Lincoln

Division of University Housing

1115 N. 16th Street/PO Box 880622

Lincoln, NE 68588-0622

(800) 742-8800 (402) 472-3561
(402) 472-8769 Fax (402) 472-1497 TDD
webpage: housing.unl.edu

email: housing@unl.edu

When emailing us, please indicate a subject and include your
name.

UNL Housing responds to all emails. If you do not receive a
response, your email was not received by our office.
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The Courtyards/Village Contract Policies

CONTRACT TERMS AND CONDITIONS

What Is Included In Your Contract and Length of Term
Your Courtyards/Village contract includes a private bedroom in
a fully-furnished two-bedroom or four-bedroom “apartment-style”
living unit. All utilities are included: heat/AC, water, electricity.
High-speed Internet access and basic Cable-TV are included for each
private bedroom, plus another Cable-TV hookup in the living room
area of each suite.

The contract includes cleaning/maintenance of the bathrooms by
UNL Housing staff within each unit every other week. An upright
vacuum cleaner is provided for each unit, and a general-purpose
cleaner will be provided by Housing in order to maintain and protect
unit appliances and fixtures.

The contract term begins August 16, 2008 and ends July 31, 2009
for a 12-month contract or May 15, 2009 for a 9-month contract. Ex-
tensions of the 9-month contract for the remaining three months will
be available. Partial extensions will not be available. You must notify
University Housing in writing no later than April 1st of your intention
to extend your contract.

Rates
The rates printed in this booklet are subject to approval of the Board
of Regents, March 2008. Any changes to the rates will be posted on
the Housing website: housing.unl.edu, no later than March 31.

Meals

The Courtyards/Village residents will have two meals per week in-
cluded in their contract. These meals may be used at any time Mon-
day through Friday when the dining halls are open. The two meals
may not be used at the Hewit Training Table or for special holiday
dinners and will not be available during university shutdowns, e.g.
semester break. For additional information on using student NCards
in Dining Services, refer to this website: http://housing.unl.edu/
dining/faq.shtml. The Courtyards/Village residents may elect to pur-
chase a board plan with a 5% discount in addition to their contract.

Parent/Guardian Signature Required If You Are Under 19
A parent or guardian must cosign as a guarantor if you are under
age 19 at the time you sign your contract. By affixing his/her
signature as a cosigner and guarantor, the parent or guardian
acknowledges responsibility for payment of room, board, and other
fees under the conditions of this contract should the student default
on payment.

Payment Terms and Conditions
Please see the chart on page 18 for rates for the academic year.
The Courtyards/Village offers two billing plans, Pay Plan One is the
three installment billing plan (one billing each semester and one
in the summer months), and Pay Plan Two is the monthly billing
installment. Pay Plan One is optimal for those students who will be
receiving financial aid above and beyond the cost of their tuition, as
the remainder will help to cover housing costs.

An “advance payment” of $500 is due and payable prior to moving
into The Courtyards/Village. This advance payment is applied to the
last billing cycle of the contract.

Advance payments are due and payable to the Division of University

Housing according to the following schedule:

e For contracts signed prior to June 15 for the following year, a par-
tial advance payment of $200 is required with the contract, and
the remaining payment of $300 is due on or before June 15.

* For contracts signed June 15 or thereafter, the full advance pay-
ment of $500 is due at the time the contract is signed.

Centralized Billing Information

The Courtyards/Village housing fee (and any other incidental Hous-
ing charges) will be billed to you through the University’s Centralized
Billing system. The monthly bills are generally posted the last week of
each month and due the second Wednesday of the following month.
It is your responsibility to view your account through the University’s
WAM page, and make payments, as directed, to the Bursars Office.
For questions related to payments made for any and all charges on
your centralized bill, contact the Student Accounts Office at (402)
472-2887.

The centralized bill includes other University charges besides your
housing fees. The Office of Scholarships and Financial Aid will credit
all awards to your UNL Student Account, to be applied against your
tuition, fees, housing, and any other institutional charges you have
incurred. For further information on disbursement of refunds, call
Student Accounts at (402) 472-2887.

Returning Student Discount

The Returning Student Discount program is not available for The
Courtyards/Village contracts. The Returning Student Discount
program applies only to room and board charges for students living
in traditional residence halls.

Contract Changes

If you wish to make changes to your contract regarding your pay-
ment plan, optional board-only contract, or your 9- or 12-month
contract term, you can do so by emailing Housing at housing@unl.
edu or by stopping in the office at 1115 N. 16th Street to fill out

a contract change request. All changes must be in writing. Each
change will result in a $30 processing fee charged to the student
account. If you have questions, please call (402) 472-3561.

Eligibility to Live At the Courtyards/Village

The Courtyards/Village is designed for single upperclass, graduate
students or non-traditional freshmen.

Students must:
¢ have lived in a UNL Residence Hall or a Residence Hall at an-

other institution of higher education, for at least two semesters,
or

* be atleast 19 years of age and have sophomore class standing.

Residents must be enrolled for at least six credit hours of on-campus
classes in order to live at The Courtyards or The Village.

If at any time during the course of the contract term you are no lon-
ger enrolled for at least six hours of classes, you must request and
receive a waiver of this requirement in order to remain a resident
of The Courtyards/Village. Please contact the Housing Contracts
Office for more information and to request a non-student waiver
application.

ASSIGNMENT POLICIES

General Assignment Policies

The Division of University Housing will attempt to assign students to
the specific unit or type of unit requested. However, depending on
availability, it may not always be possible to assign students to their
first choice of unit or unit type.

The Division of University Housing reserves the right to reassign
students to different units when deemed appropriate and necessary.

All residents within a unit will be of the same gender.

By federal law and University policy, room assignments and room
changes cannot be made on the basis of race, color, religion, disabil-
ity, national or ethnic origin, or sexual orientation.
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Unit Living Agreements
The Courtyards/Village residents will enjoy a great deal of freedom,
and students are expected to exhibit mature and responsible behav-
ior. One step that we utilize to ensure a quality living environment
for all residents is to have the residents of each unit complete a
“Unit Living Agreement” outlining expectations within the unit on
lifestyle matters such as guest visitation, quiet hours, and cleanli-
ness. You will be provided a model agreement form to be used as a
basis for discussion with your roommate(s). It is important that all
members of the unit take part in this important discussion and sign
off on the form, which will be held on file with University Housing
and can be renegotiated with assistance from your Community
Resident Assistant (CRA).

Moving Between Bedrooms or Units
Each unit has either two or four bedrooms marked ‘A’, ‘B’, ‘C’, or ‘D’
to which each resident is assigned. Residents must reside in their as-
signed bedroom unless a bedroom switch is coordinated in advance
with their Residence Director.

Residents may switch rooms within a unit if it is coordinated in
advance with the Residence Director. If such moves occur without
the proper authorization from the Residence Director, there will be a
$50 administration fee charged to each student involved.

A student may request to move from one apartment-style unit to
another. Any such moves must be scheduled in advance with the
Residence Director. If such moves occur without the proper authori-
zation from the Residence Director there will be a $50 administra-
tive fee charged to each student involved.

Should students want to request a bedroom switch before hall
opening, all parties involved must email the Housing office with their
requests. (housing@unl.edu)

If Your Roommate Leaves
Hopefully, you and your roommate(s) will establish effective com-
munication, and you’ll know in advance if a roommate has plans to
leave prior to the normal end of the contract term in May/July. Your
roommate may have certain rights under this contract to help mini-
mize his or her cancellation fees, including identifying an off-campus
student to move into the unit in his or her place.

The options available to your roommate depend on the specifics
of the situation (graduation, internship, etc); for more complete
information, please see the section on Contract Cancellation. It
is expected that the remaining roommates will make any replace-
ment feel welcome.

If your former roommate has not identified another student to

live in the unit, the remaining roommates will have an opportu-
nity to request another student to move into the unit. The follow-
ing general guidelines will be followed:

e The resident leaving The Courtyards/Village has the first
opportunity to identify a replacement, subject to applicable
cancellation terms.

e If a replacement has not been identified by the time the
first resident’s contract is cancelled, the remaining room-
mates will have 15 days to find another student to move
into the unit except in the month of December. The new
resident must sign a contract within that 15 days, and
must agree to move in no later than 30 days following the date
the contract is signed.

e During the month of December, if a replacement student has not
submitted a housing contract by December 15, University Hous-
ing will assign another student into the unit.

* If the new roommate is from another unit within The Courtyards/
Village, University Housing reserves the right to limit the number
of times such internal “replacements” occur.

e University Housing will assign another student into the unit if a
replacement has not been identified by the remaining residents.

Please note, your roommate’s cancellation will not result in a cancel-
lation fee waiver for your contract.

It is our goal to allow residents to choose their own roommates as
much as possible, while accommodating students waiting to move
into the hall as quickly as is reasonable. Please see the Residence
Director if you have questions about this policy.

Recruiting a Replacement Resident to Reduce
Cancellation Fees

If a resident who is cancelling his or her Courtyards/Village contract
recruits an eligible student to move into his or her living space in The
Courtyards/Village, the resident’s cancellation fee will be reduced
to:

e $200 before July 15
e $500 after July 15
The replacement student must have signed the Courtyards/Village

contract and paid the required advance payment prior to cancella-
tion of the original resident’s contract.

The replacement student cannot already be under contract with
the Division of University Housing.

Consolidation Assignment Policy

If at any time during the course of the year your roommate(s) cancel
their housing contract, it is highly encouraged that you should
consolidate to another suite. The following options would be offered
to you:

e Choose a different roommate

* Consolidate with someone who also has a space in their suite

* Allow Housing to place a new roommate if one is available

* Housing moves you to a new suite
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CONTRACT CANCELLATION

A cancellation fee will apply if the student cancels his/her con-
tract at The Courtyards/Village. Please see the chart on page
18 for applicable cancellation fees.

Students who are academically dismissed, withdraw, or who do
not register with the University of Nebraska-Lincoln for the term
represented by this contract must give separate written notice
to University Housing that they will not be attending UNL and
are canceling their housing contract.

If canceling The Courtyards/Village contract to move to a
Traditional Residence Hall, please review the section on page 9
for applicable fees.

Before Hall Opening
Anyone wishing to cancel his/her contract prior to moving into
The Courtyards/Village must submit a request in writing.

Send or email your cancellation notice to:

UNL Housing
1115 N. 16th Street
Lincoln, NE 68588-0622

When contacting the housing office via email, please be sure to
indicate a subject and include your name and NU ID number.
UNL Housing responds to all emails, if you do not receive a
response, the e-mail has not been received by our office.

Web page: housing.unl.edu
email: housing@unl.edu

Cancellations sent via U.S. mail must be postmarked or re-
ceived by the specified dates in the Cancellation Schedule listed
on page 18 to be considered for the corresponding fee.

You will receive confirmation that we have received your cancel-
lation. Students are held liable for room and board charges
until cancellation notification is acknowledged by UNL Housing.

After Hall Opening

Anyone wishing to cancel a contract after the official hall
opening (first day, opening time of the fall semester of current
academic year), must contact their Residence Director (RD).

No cancellation will be considered without the proper residence
hall check-out form completed and signed by the student. The
social/ hall government fee is non-refundable. A student who
cancels the academic year contract for spring semester must
vacate his/her room no later than the last day of finals week of
the fall semester.

After hall opening, room and board daily charges through the
last day of official occupancy (the day the proper check-out
procedure and notification occurs) will be charged in addition
to the cancellation amount shown on page 18. If a resident with
a 12-month contract checks out on or before May 15 without
prior notice to Housing Contracts, they will be charged a can-
cellation fee of $500.

Cancellation Under Special Circumstances

Cancellation fees may be modified, reduced, or waived in the

following situations:

* Graduation

¢ Internships, study abroad, student teaching, or military
service away from Lincoln for more than three weeks

¢ Academic dismissal, academic withdrawal

e Marriage

If you are canceling for any of the above reasons, your contract
will be modified to a 9-month contract and additional monthly

fees will apply. Please refer to the following detailed informa-
tion if one of these special situations occurs:

Circumstances Considered for Cancellation
Students who are graduating or living away from Lincoln for
academic reasons such as an internship or Study Abroad expe-

rience can apply to have their Courtyards/Village contract adjusted
to a “modified term” of a 9-month contract and additional monthly
fees will apply. Other circumstances include student teaching or
military services away from Lincoln for more than three weeks. There
will be no cancellation fee if proper documentation is given to the
Housing Office. A $500 cancellation fee will apply until documenta-
tion is placed on file.

Academic Dismissal or Withdrawl

Contracts of students who are academically dismissed or withdraw
from the University will be subject to a cancellation fee of $500.
Withdrawal from the University or cancellation of your University
registration does not automatically cancel the contract with the Divi-
sion of University Housing. Notification to the Division of Housing in
writing of intent to cancel is necessary and must be received within
30 days of dismissal.

The cancellation fee can only be reduced in the case of late notifica-
tion of dismissal from the University.

Not Attending UNL in The Spring

If you are not attending UNL in the spring then you must check-out
of the hall on Saturday, December 20 by 10 a.m. Regular cancello-
tion fees will be charged.

If your circumstances necessitate a special late check-out and if it

is approved by the Residence Director, you will be charged a $50
processing fee plus the daily guest rate of $34.

You must contact your Residence Director two weeks prior to the end
of the semester and follow all the check-out procedures.

Marriage

If you are canceling due to marriage, a $500 cancellation fee will be
charged. The cancellation date must be no more than 30 days prior
to the date of marriage. Regular cancellation fees will be charged
until a valid marriage certificate is presented to the Housing Con-
tracts Office.

Application/Notification Process for Contract
Cancellation

Students graduating or leaving campus at the end of the fall semes-
ter need to complete the appropriate notifications prior to November
1. For students cancelling at the end of the spring semester, the
notification must be received by April 1.

This notification will allow the Division of University Housing to

work with the remaining roommates to arrange for a replacement
resident in the unit.

The November 1/April 1 notification date can be waived only in the
case of unanticipated or unavoidable late notice, for example late
notice of an internship/study abroad opportunity. If graduation
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plans are only tentative (i.e., depends on performance in a specific
class, and graduation may not occur), you must meet with a repre-
sentative of the Housing Contracts Office by November 1/April 1 to
discuss the options available.

* Students canceling under these special provisions in December
must arrange to move out of The Courtyards/Village no later
than the day of graduation in order to have the cancellation fee
waived. This allows Housing staff time to prepare the unit for a
new resident. You may submit a request for approval of a limited
extension of this date from your Residence Director (RD).

e Documentation of the approved reason for the waiver will need

to be filed with the Division of University Housing in order for the
cancellation fee to be waived.

Canceling Courtyards/Village Contract to Submit
Traditional Residence Hall Contract

Students may request a change from their original Courtyards/
Village contract to a traditional contract. If space is available the
student will be charged a $200 processing fee.

e If a contract change is being made before the August 16, 2008
contract start date, the student must submit a traditional hall
contract and a Courtyards/Village cancellation notice in writing
to: [University Housing, University of Nebraska-Lincoln, 1115 N.
16th Street, P.O. Box 880622, Lincoln, NE 68558-0622 or email
the request to housing@unl.edu.]

* If a contract change is being made after the August 16, 2008
contract start date the student must:

- Discuss plans in advance with the Residence Director
- Submit a traditional hall contract

- Contact your CRA (or any available CRA) in advance to sched-
ule a check-out time.

- Clean the unit, remove all personal belongings and trash, lock
and secure all doors and windows.

- Turn in your room key card.

- Pay for any damages.

- Complete the web-based forwarding address procedure.
- Sign and receive a copy of the Check-In/Check-Out form.

After the above occurs, the student will be cancelled from their
original Courtyards/Village contract, and cancellation and any appli-
cable fees will be applied. After a traditional residence hall contract
is submitted, the applied fees will be waived and a $200 processing
fee will be charged.

If the new traditional hall contract is cancelled before September 1, the
higher cancellation fee applicable to the Courtyard/Village contract
will be charged.

No-Shows

Any student not occupying his/her room by 6:00 pm on the first day
of classes shall be considered a “no-show” and will have his/her
contract cancelled, unless he/she has filed an official notification of
delay of arrival (written notice submitted and accepted by

University Housing) by 4:00 pm on the first day of classes. Students
who are cancelled as “no-shows” will be assessed the cancellation
fee as stipulated on the Contract Cancellation Schedule, plus a daily
room charge starting August 16 through Monday, the first day of
classes.

Reinstatements

A student who wishes to reinstate his/her contract at The Court-
yards/Village will be required to submit $500 as an advance pay-
ment with a new contract; the previously assessed cancellation fee
will be credited, and a $100 reinstatement fee will be charged to the
student’s account.

Check-out Procedures

The following check-out procedures must be followed when checking
out of your room:

¢ Contact your Residence Director in advance to receive permis-
sion.

* Once permission is granted, the student has three days in which
to complete the move.

¢ The RD will provide specific check-out instructions, some of which
include:

- Contact your CRA (or any available CRA) to schedule a check-
out time.

- Clean the unit, remove all personal belongings and trash, lock
and secure all doors and windows.

e Turn in your linens to the complex Facilities Operation.
e Turn in your room key card and mailbox key to the front desk.

e Complete the web-based mail forwarding address process and
telecommunications information (smoothmove.unl.edu).

¢ Pay for any damages.
» Sign and receive a copy of the Check-in/Check-out form.

¢ Notify UNL Registration and Records of address and phone num-
ber change.

An improper check-out by the student will result in an improper
check-out fee of $50. Those students required to abide by the on-
campus residency requirement who check out prior to completing
the on-campus residency release process will be assessed an im-
proper check-out fee of $50. The student is responsible for properly
completing the release process.

Staff availability may be reduced during break times (fall, semester,
and spring breaks, and most other holidays), and it may not be pos-
sible to check out of the halls at those times. Check-out times and
dates must be scheduled at least two weeks in advance.

MISCELLANEOUS CONTRACT POLICIES
Landlord Tenant Act Does Not Apply

In accordance with Neb. Rev. Stat. §76-1408 (1) Reissue 1996, 2002
Cum. Supp. as amended, student is entering into this contract for

a residence at an institution, which is incidental to the provision of
educational services, and therefore, this contract is not subject to
the Nebraska Uniform Residential Landlord and Tenant Act.

Access to Unit for Bathroom Maintenance/Cleaning

University Housing Facilities staff will enter each unit every other
week in order to maintain/clean the bathroom areas. By signing the
The Courtyards/Village contract, the student agrees to scheduled
access for this purpose.

Guests, Visiting Hours and Visitation

Guests may visit your room at any time, subject to the “Unit Living
Agreement” you and your roommate(s) will sign. At no time will
more than 16 individuals (including residents) be permitted in any
unit.

Your guests must observe all The Courtyards/Village regulations.
You are responsible for the actions of your guests and must escort
them at all times.

Same-sex guests may stay in your room overnight, providing their
stay does not exceed four days (96 hours) in one month and they do
not disturb your roommates or other Courtyards/Village residents.
Same-sex overnight guests must be registered at the hall desk and
must carry their registration copy as ID. No opposite-sex guests are
permitted to stay in a unit overnight.
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Residence Hall
Association
Membership

The student government
of the halls/complexes
and the Residence Hall
Association are given
an allotment of money
per each resident for
government activities.
This amount is included
in your housing fee.

Housing Tobacco-
Free Policy
The Courtyards/Village
are tobacco-free. You
will be asked to indi-
cate on your contract
whether you are willing
l to share a unit with
someone who smokes.
If you or your requested
roommate(s) are smokers, please indicate your willingness to share
a unit with a smoker. Please understand that while smoking is not
permitted in the buildings, individuals who do smoke may carry re-
sidual elements of smoking into their rooms (i.e. the smell of smoke,
etc.)

If you are concerned about the residual effect, please indicate on
your contract that you prefer a non-smoking roommate. Please see
page 12 for more information about the Tobacco Policy.

Interim Check-in
The Village and The Courtyards may not be available for interim
check-in.

If your University responsibilities necessitate arriving early to
campus, please contact us at (402) 472-3561, as you must
submit a written request to the Assistant Director of Housing for
Contracts and Students Services at least two weeks before the
requested check-in date. Circumstances may necessitate that we
accommodate you in a different hall temporarily.

The guest rate will be charged in the case of early check-in. The
current guest room rate, which is subject to change, is $34 per day
for The Courtyards/Village. The same fee will be applied for storage
and/or occupancy.

Furniture Cannot Be Removed
Each unit and bedroom comes fully-furnished, and residents will not
be permitted to move furniture out of the unit.

Contract Changes and Corrections

The University has made every reasonable attempt to make sure
information contained herein is accurate at the time of publication.
However, we reserve the right to make corrections when necessary.
Also, because University Housing tries to respond quickly to student
concerns and to facilitate the best possible housing and dining
programs, we further reserve the right to make changes in opera-
tions as needed. By way of example, the “Resident Replacement”
procedures may be modified. Please refer to the Housing website
for changes and updates (housing.unl.edu).

Optional Choices Offered

Meal Plans
The Courtyards/Village Apartment-style units are complete with full
kitchens. Two meals per week are included with the contract; how-
ever, the student has the option of purchasing an additional meal
plan. The two meals per week can be eaten at any time Monday
through Friday when the dining halls are open. Meals will not be

available during University close downs (e.g. semester break, spring
break, Thanksgiving break, etc.). The meals may not be used at the
Hewit Training Table or during special holiday dinners. For addi-
tional information on using student NCards in Dining Services, refer
to this website: http://housing.unl.edu/dining/faq.shtml.

As a resident of The Courtyards/Village you may choose to purchase
a board plan at a 5% discount. Residents can choose one of the
following two meal plans:

e 7-day meal plan (Monday through Sunday) or 5-day meal plan
(Monday through Friday)

These plans offer unlimited visits to any of the residence hall dining
services on city campus and at the East Campus Union.

These plans include meals only during the academic year beginning
August 25, 2008, through Friday, May 8, 2009, when the residence
hall dining services are open. University Dining Services will not

be open during the traditional residence hall vacation periods at
Thanksgiving, semester break, and spring break.

A resident with an optional board only plan may change the board
plan before August 31 with a $30 change fee.

After August 31, cancellation fees will apply if canceling your option-
al 5 or 7 day board plan. The optional board plan may be cancelled
for the spring semester by December 12 with a $30 change fee,
after December 12, cancellation fees will apply if canceling the op-
tional board plan. See the Board Cancellation Schedule on page 19.
Both plans permit great flexibility in dining times and locations, so
no refunds will be granted for missed meals. Holiday breaks are
also calculated into the price of the meal plan, so no refunds will be
granted. In the case of prolonged illness, a credit may be given for
days in excess of the first fourteen days of illness. All requests for
meal refunds due to prolonged illness must be applied for within
two weeks of the end of the illness. Contact the Housing Contracts
Office if you have any questions about requesting a credit due to
iliness.

Sack lunches can be arranged in advance for students unable to
eat lunch at a dining center due to class or work schedules, and sick
trays are available when needed. Students requesting a sack lunch
or sick tray will be “locked out” of visiting a dining center for that
meal period.

The two meals per week are included for the summer months. How-
ever, as a resident you may choose to purchase a board plan for
that period. Please check with the Housing Contracts Office in April
if you are interested in purchasing a summer meal plan.

The meal plan may not be used by anyone other than the resident to
whom it is contracted.

Telephone Service

Due to the widespread use of cell phones, telephone service is
not included in the room. Contact UNL Telecommunications at
402-472-5151 for telephone service.

RIGHTS AND RESPONSIBILITIES

Rights and Responsibilities as a Resident

As with any community, there are policies that must be followed so
that all residents can live together cooperatively and maintain a
positive living-learning environment. The Courtyards/Village allow
students a great deal of independence, responsibility, and freedom.
This living space requires that students possess the life skills that are
needed to live in an independent living environment. Residents are
expected to exhibit mature and responsible behavior. We expect you
to read this information because you are held accountable for your
behavior and the choices you make. When there are large groups of
people living together, there is a need for community standards so
everyone has the same opportunities and everyone is treated with
respect.
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University Housing reserves the right to alter your room assignment
or cancel your contract if, in the University’s opinion, you are unable
to adjust to the community standards necessary for a group living
environment. Roommate(s) of a Community Resident Assistant who
are found responsible for a policy violation that has occurred within
the unit that they share with the CRA may be required to move from
the unit. Due to the sensitive nature of the CRA position, it is critical
that the CRA be able to live and manage position responsibilities
within an apartment unit where the staff member’s credibility is not
questioned as a result of the actions of their roommate.

* Please see the chart on page 17 “Step by Step Process of the
Behavioral, Alcohol, and Drug Intervention Plan.”

Other Serious Violations
Certain regulations have been developed to assist in protecting your
rights and the rights of other community members. Many poli-
cies are a matter of courtesy. Inappropriate behavior or unlawful
activities may result in immediate termination of your Courtyards/
Village contract, your relocation to another unit, and/or referral to
the Office of the Dean of Students or the appropriate law enforce-
ment body. Such policy violations include, but are not limited to, the
Alcohol Policies following:
State law and University regulations state that the possession or .
consumption of alcohol in any University housing facility is prohib-
ited, regardless of the student’s age. In addition, it is a University
policy violation to be in a room where alcohol is present.

Possessing, using, or selling drugs (including marijuana, alcohol,
narcotics, or prescription drugs intended for use by another
individual)

* Arson or tampering with fire equipment (i.e., fire extinguishers,

e Possession or display of containers with residues that held or alarms, exit signs, smoke detectors, sprinkler system, speaker

were intended to hold alcoholic beverages is also not permitted.

Alcohol-related conduct that infringes upon the rights of the oth-
ers to a quiet, orderly living environment or that poses danger to

system, strobe lights, etc.)

e Abuse (physical or verbal) and/or battery of a resident or staff
member

self or others is not acceptable under any circumstances. ) )
* Possession of firearms or weapons

e University Police and residence hall staff reserve the right to . . i o
dispose of alcohol. * Possession of explosives (including fireworks)

« Residents in violation of this policy are subject to: » Throwing or dropping objects out of windows or off balconies

. . . ’
. . .
* Mandatory attendance in an alcohol education class as well as Trespassing in other residents’ rooms

conduct probation, behavioral requirements, alcohol evaluation, * Possession of stolen property
relocation, contract cancellation (should such an action occur, « Tampering with the mail or mailboxes
full cancellation fees will apply), suspension, expulsion, arrest,

. » Disruption of the unit or floor community
and/or prosecution.

e University Housing staff reserves the right to contact parents/ * Other inappropriate behavior deemed so by Housing personnel

guardians about any resident who is transported to detox or the
hospital for acute alcohol intoxication.

Consequences of Inappropriate Behavior
As a member of the The Courtyards/Village community, it is your
responsibility to let others know if you think they are violating your
rights, just as someone may let you know if you violate their rights.
Staff members will also address inappropriate behavior when
necessary. We view student conduct as another part of the learning
process. Students who choose to violate University or Housing policy
will be referred to the Residence Director or to the Office of the
Dean of Students. Possible sanctions include:

e Your guests are subject to this policy; residents will be held simi-
larly accountable for the actions of their guests.

e Additionally, individuals responsible for secondary hosting of
a gathering at which alcohol is present are also in violation of
University policy. Secondary hosting is defined as awareness
or knowledge of such a gathering in one’s own room with the

resident taking no steps to discourage its occurrence. .
9 P 9 e Verbal warning

e Please see the chart on page 17, “Step by Step Process of the

. k ” ¢ University probation or warnin
Behavioral, Alcohol, and Drug Intervention Plan. yP 9

¢ Educational requirement

Drug Policy
State law and University regulations prohibit possession, use,
and or/distribution of illegal drugs, drug paraphernalia, and/or * Contract termination (Regular cancellation fees will apply.)
controlled substances (including marijuana, narcotics, or prescrip- * Suspension
tion drugs intended for use by another individual) in any University
residence hall. In addition, it is a University policy violation to be
in a room where drugs are present.

* Unit reassignment

e Expulsion
e Restitution

While we hope you will not find yourself involved in such a hearing,
should you need more information, please refer to the Student Code
of Conduct (http://stuafs.unl.edu/ja/code/index.shtml) found in the
Undergraduate Bulletin, which addresses sanctions and the appeal
process.

* Residents in violation of this policy are subject to:

- Mandatory attendance in a drug education class as well
as conduct probation, behavioral requirements, drug use
evaluation, relocation, full contract cancellation (should such
an action occur, full cancellation fees will apply), suspension,

expulsion, arrest, and/or prosecution. Firearms/Weapons

Items such as, but not limited to, firearms, ammunition, martial arts
weapons, knives, explosives, and other weapons are not allowed in
the building. A locked storage area is provided in the UNL Police
station for firearms.

- University Housing staff reserves the right to contact parents/
guardians about any resident who is in violation of this policy
or is transported to detox or the hospital for drug use health
concerns.

Harassment
The Housing staff is committed to creating an environment in which
each student feels safe living in the residence halls and is free from

* Possession or use of prescription drugs belonging to others is
unlawful and therefore prohibited.

* Your guests are likewise subject to this policy, and residents will
be held similarly accountable for the actions of their guests.
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instruments, drums and amplified guitars are not permitted in any
on-campus housing.

If a resident has a problem with noise, the first step is to talk to the
resident(s) creating the noise. If the noise continues after a resident
has discussed the situation with the other resident, your Community
Residence Assistant (CRA) should be contacted. If that CRA is not
available, contact the CRA on duty for the building/area. During
dead week and final examinations each semester, 24-hour quiet
hours will be enforced.

Guests/Host Responsibility
These regulations apply to the residents of all apartment style build-
ings, regardless of unit type.
e Guests are defined as family members, friends, or other persons
related to or affiliated in any way with the resident.

* In every residence hall/living unit, you are responsible for inform-
ing your guests of residence hall policies and for the behavior
and actions of your guest(s), up to and including being charged
for policies that your guests violate.

harm, the threat of harm, and unreasonable interference. Therefore,
students who engage in acts or communications that are intended
to threaten, intimidate or harass a particular student(s), and to

cause that student(s) to fear for his or her safety are in violation of e All guests must have an escort, which means the host is respon-

the harassment policy and will be subject to disciplinary action. sible for being with the guest to and from the room, as well as
Cleanliness any other areas in the building at all times.

You must maintain your unit in a clean, orderly, and sanitary condi- * Residents are not permitted to host guests who have any active

tion at all times. Refrigerate perishable food as soon as possible trespass restrictions.

and dispose of all re.fus.e by placing it in a trash bag and taking it e Overnight guests: Residents may have same sex overnight guests

to the trash chute within a day. Also, because empty food cartons in their room subject to the limitations listed below:

and pizza boxes can attract insects and pests, you should take these
items to the trash chute within a day. Unclean conditions may cre-
ate an unhealthy environment for your roommate(s) and neighbors
or cause permanent damage to appliances and fixtures. Residents
will be billed for any actual costs incurred if it becomes necessary for

Housing to have the unit cleaned and restored to safe and sanitary - The stay of the overnight guest(s) may not exceed four days
conditions. (96 hours) in one month and such guests may not disturb

roommates or other residents.

- Overnight guests are only allowed with the consent of other
roommates, if roommates have agreed to this in their Unit
Living Agreement. Visitation or overnight guests of one room-
mate should not infringe on the rights of other roommates.

Facility Misuse

You and your roommate(s) are responsible for the condition of your - Same-sex overnight guests must be registered at the front
room/unit and its contents and will be charged for any damages desk and must carry their registration copy as ID.

beyond normal wear and tear. The condition of the common areas - The privilege of having guests may be revoked if the privilege
(lounges, hallways, elevators, and laundry rooms) is also the respon- is abused or residence hall or University policy violations oc-
sibility of the residents. Students who damage or misuse any hall cur involving the guests.

facility will be responsible for the cost of repairs and may be subject
to disciplinary action. Floor residents may also be held accountable
for damages to the common areas should those responsible not
come forward. In addition, cleanliness and sanitation are a neces-
sity of community living. You and your roommates will be expected
to maintain your unit in a safe and satisfactory manner in order to
meet reasonable health and safety standards. You will also be ex-
pected to dispose of trash properly on a regular and routine basis. If
you are responsible for unsafe or unsanitary conditions that have an

- University staff reserves the right to require a guest to leave if
university policies and/or residence hall policies are violated
or if complaints are received from members of the floor/hall
community.

- Violation of any of these policies may lead to the limitation
of guests visiting the resident(s) involved, nonresidents being
charged with trespassing and residents (both guest and host)
having their housing contract status reviewed.

effect on your room or others, you may be assessed a cleaning fee Gambling
and sanctions may result from your disrupting the community. Gambling, involving any exchange of money or anything of value, is
Unoccupied rooms in your suite are not to be used for storage, not permitted.
guests, etc, by the residents therein. NCard/Student ID

Quiet Hours e Students are required to carry the NCard at all times.
Residents are expected to use discretion where noise is concerned * Failure to show the NCard to a staff member as requested is a
both in and around the units. Therefore, excessive noise is prohibited violation of University and Housing policy. Giving false infor-
at all times. Courtesy hours are always in effect, and students are mation to a staff member is a violation of the Student Code of
asked to be considerate of others’ rights to study and sleep. You Conduct.

and your guests are responsible for respecting the rights of others
at all times. High volume sounds from televisions, radios, sound
systems, and electrical instruments are not permitted. If sound
systems are played out of windows or are a problem in any area
around the building, owners risk removal of the equipment from
the unit and may be held accountable for the expense of having it
boxed and shipped off campus. Due to the nature of these musical

¢ Allowing another person to use your NCard for any reason is a
violation of UNL policy. The NCard is not transferable and is to
be used only by the person to whom it is issued.

* Residents of all halls (except Burr, Fedde, Love Memorial and
Husker Hall) will be issued NCard access rights to their residence
hall’s exterior entry doors. These doors are locked between mid-
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night and early morning (times vary by building.) Residents will
need to utilize their NCard to get inside the building after hours,
and must show their NCard to the Night Clerk.

e If you lose your ID card, report it immediately to the NCard Of-
fice.

e Your campus NCard is required to gain access to the dining
centers.

Tobacco Policy

All UNL residence halls are tobacco-free. This includes the use of
tobacco or any tobacco product. Smoking areas are located outside
each residence hall, and residents and their guests must dispose of
tobacco materials in the receptacles provided. Smoking is not per-
mitted within ten feet of building perimeters, including entrances.

Sales/Solicitation

Canvassing or solicitation of funds, sales, votes, memberships, litera-
ture, signatures, or subscriptions is not permitted in University Hous-
ing. All non-student groups, agencies, and on-campus organizations,
except the Residence Hall Association (RHA) and the Association of
Students of the University of Nebraska (ASUN), must seek permis-
sion from the hall government, or the Coordinator of Residence Hall
Administration, or the Residence Life Office at University Housing for
approval of solicitations.

Pets

The only pets permitted in the halls are non-dangerous fish which
live completely underwater. No other pets, including but not limited
to cats, dogs, gerbils, snakes, birds, crabs, lobsters, spiders, ferrets,
etc. can live in or visit The Courtyards/Village. Aquariums must be
less than 25 gallons.

Satellite Television Dishes

Satellite television dishes are not permitted.

Room Entry, Inspection and Maintenance

Housing facilities staff will enter units every other week on a sched-
uled basis to maintain bathroom areas.

The right to privacy, guaranteed by federal and state laws, applies to
your residence hall room. Entry to student rooms is limited to emer-
gency or repair circumstances as deemed necessary by complex
staff, or as may be legally required.

In order to maintain its property and a safe environment for
students, University Housing reserves the right to have authorized
personnel wearing identification enter and inspect residence hall
rooms at reasonable times, as deemed necessary. University per-
sonnel may enter a room after first knocking on the room door and
announcing a request to enter. Reasonable time will be given for
occupants to respond before entry occurs. If residents are not in the
room, a room entry report will be left to notify residents of such an
entrance.

Staff may enter a residence hall room for reasons including, but not
limited to, the following:

e when there is strong reason to believe that any term or condition
of the contract is being violated;

e atinvitation or agreement by an occupant;

* to respond to a complaint of a disturbance, which includes hear-
ing unreasonably loud or continuing sound from a room with the
occupants failing to respond;

e to complete repairs to previously reported damaged items;
* whenever someone moves out of a room, for check-out purposes;

* to respond to health and safety issues, and to ensure the safety
of people and facilities, and for any emergency reason (e.g.,
spray for insects, fire or broken pipes, etc.)

Space Reservations

Recognized non-residential student organizations, including campus

religious groups, may reserve space on a weekly basis in multi-
purpose space in the halls for organization activities. Contact the
Residence Life Services Supervisor of the complex in which you desire
to reserve space.

Room Key card

For security reasons, unit and bedroom key cards cannot be dupli-
cated, and you should not loan your unit or bedroom key cards to
others. If you are locked out of your room or lose your key cards, a
temporary loaner key card may be checked out from the complex
main desk three times. After the third time, there is a $10 service fee
per check out. If you lose your key card, there is a charge for chang-
ing the key card as well as for loaner key cards returned late.

There is a $30 minimum charge for changing the lock. It is a viola-
tion of University policy to loan your key card to anyone.

Personal Property Remaining in the Unit

Any personal property remaining in the unit after the resident va-
cates the premises shall be considered abandoned. Housing will bill
the resident an improper checkout fee and any costs associated with
removal and disposal of belongings left behind.

Computer/Computer Network

The University of Nebraska is committed to providing the best net-
work and service connections possible to all residence hall students.
Students connecting their personal computer to the University net-
work system utilizing the dataport in their room are responsible for
following all of the guidelines and regulations of the UNL Computer
Use Policies and ResNet, available on the UNL home page at www.
unl.edu and resnet.unl.edu. If a student is found to be in violation

of this policy, or fails to provide reasonable security precautions, up-
dated anti-virus protection, or required system patches, his/her room
computer port may be de-activated. If a room computer port has
been deactivated for policy or system maintenance violations, a fee
may be required to re-certify the computer and re-activate the port.
Information Services staff (402-472-3535) are available to provide
assistance by answering technical questions and making recommen-
dations for personal computer maintenance.

Medical Emergencies

Should a situation occur in which medical attention appears needed,
University staff may summon emergency medical assistance for the
health and safety of the resident. The cost of such assistance will be
borne by the student/parents.

Cars, Bicycles, etc.

Parking permits for many areas of campus (e.g. Area 3) can be
obtained by contacting University Parking Services, located in the
Stadium Drive Parking Garage. If you apply by the Parking Services
deadline, you will receive the permit at the time you check in at The
Courtyards/Village. You can find rates and deadlines on the parking
website: parking.unl.edu. Permits do not coincide with length of
contract period.

You will need to bring a lock for your bicycle. Bicycle racks are lo-
cated outside the hall. You may also store your bike in your room or
unit storage room. Bikes may not be stored on balconies or patios.
Improperly stored bikes are subject to removal. Mopeds, motor-
cycles and electric or gasoline-powered scooters may not be stored
in rooms/buildings.

Laundry Facilities

Laundry facilities are for the residents of The Courtyards/Village
only. Residents are solely responsible for unattended laundry. The
laundry facilities are operated with coinless laundry machines.
Laundry cards are available to add value at a recharge machine.

Candles, Appliances and Extension Cords

You may not have lighted candles or burn incense within the unit. If
the power goes out, use flashlights only.

Please feel free to bring small electric grills (e.g., George Foreman,
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popcorn poppers, toasters, blenders, small electric sandwich mak-
ers, or coffee pots for use in the kitchen.

Grills designed for outdoor use, including gas, charcoal, and electric,
are not permitted either within or outside of the suite. Grilling facili-
ties are provided in the main courtyard.

Only space heaters provided by University Housing are permitted.

All extension cords must be U.L. approved. Multiple outlet “octo-
pus” plugs must be in good working order and have a self-contained
circuit breaker or surge protector.

Holiday Decorations
Combustible decorations present a fire hazard. Therefore, use of
such decorations is strongly discouraged.

Cut greenery, trees or branches are NOT permitted in The Court-
yards/Village. All items placed on the door of the unit must be
above the doorknob to comply with Fire Code Standards.

Theft/Property Loss

UNL assumes no responsibility for students’ personal belongings.
Coverage through home-owner’s insurance or from an independent
insurance agent is strongly recommended. Keeping your bedroom
and unit door locked at all times is highly encouraged.

Safety and Security

Group living situations can pose some threat to the security of
possessions. Help protect yourself by making a list of proper serial
numbers and by locking your door when you leave the room. The
University does not provide personal property insurance. Your fam-
ily’s household insurance may cover your property while you live in
the complex. Discuss this with your family’s insurance carrier.

Your personal safety and the protection of your possessions require
a joint effort between you and the University. Any behavior that
jeopardizes the safety of residents or staff is prohibited. In order to
make living in the residence halls at UNL a safe and pleasant experi-
ence, here are some reminders:

e Keys and Building Security

- Each resident will be issued a key to his/her assigned room/
unit. It is a violation of policy to duplicate this key or loan it
to anyone else. If you lose your room key, you are expected to
report this loss immediately to the hall/complex desk. You will
be billed for the cost of key replacement.

- Each resident will be issued NCard access rights to their
residence hall’s exterior entry doors. These doors are locked
between midnight and early morning (times vary by building).
You will need to utilize your NCard to get inside the building,
and then must stop at the desk to show your NCard to the
Night Clerk.

e If you lose your ID card, you are expected to report this immedi-
ately to the NCard Office.

e Students may not offer room keys or access cards to other indi-
viduals. Keys and access cards are for the sole use of the person
to whom they are issued.

- Residence halls are only as safe and secure as residents help
to keep them. To protect the safety and security of all resi-
dents, do not prop an outside door open to a residence unless
it is attended. Jeopardizing residence hall security (e.g. prop-
ping outside doors open) in any way is prohibited. Any unsafe
situations you cannot correct, such as lights out in a stairwell,
safety hazards, etc., should be reported to a building staff
member as soon as possible.

- You are responsible for the actions of your guests while they
are in the residence halls. Guests must be escorted at all
times.
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e Familiarize yourself with the emergency procedures in your hall.

- Contact your CRA, RD, Health Aide, or University Police if you
need emergency assistance.

- According to the State Fire Marshal, the residence halls at
UNL meet, and in many cases exceed, the state fire and
life safety codes. Halls are equipped with safety equipment
including smoke detectors and sprinklers in each room in
high-rise halls.

- Any person who misuses fire safety equipment (including
smoke detectors and sprinkler systems) will be subject to
severe disciplinary action and/or arrest. If you are aware of
anyone tampering with the equipment and report this to the
staff, you may receive a cash reward provided by the Resi-
dence Hall Association.

- Follow posted procedures for evacuation during fire alarms or
tornados.

e Hall Sports: The residence halls are not designed for athletic
events or horseplay. It is important to keep hallways intact and
maintain safety and minimize disruption of the sleep/study atmo-
sphere. Because of the risk of injuries, accidents, and potential
property damage, sporting activities, including, but not limited
to, skateboarding, bicycle riding, soccer, playing Frisbee, golf,
hockey, rollerblading, throwing or bouncing balls, etc., in the
hallways or public areas of the residence halls are prohibited.

Violations can result in confiscation of equipment, as well as disci-
plinary sanctions and/or restitution for damages.

e Pranks: Practical jokes and pranks may damage property, injure
other students, and can also increase the noise level and disturb
non-involved residents. Students who engage in practical jokes
and pranks will be held responsible for damages and disciplinary
action may be taken. Because of the danger to others, dropping
or throwing any object out of or into the residence halls is strictly
prohibited. Violators will be referred for disciplinary action. You
will receive further information about safety when you arrive on
campus.

Fire Safety Equipment/Evacuation

According to the State Fire Marshal, The Courtyards/Village meet
the state fire and life safety codes. The buildings are equipped with
safety equipment including smoke detectors and sprinklers in each
room. As a member of the The Courtyards/Village community, you
are relied upon and held responsible for keeping fire safety equip-
ment in good working order. Therefore, you may not render the
smoke detector (s) in your unit inoperable, and you should report
any malfunctions or inoperable smoke detector(s) to the facili-

ties staff as soon as possible. Any person who misuses fire safety
equipment (including smoke detectors and sprinkler systems) will
be subject to severe disciplinary actions and/or arrest. If you are
aware of anyone tampering with the equipment and report this to
the staff, you may receive a cash reward provided by the Residence
Hall Association.

Objects are not to be hung on or within six inches of the sprinkler
heads. Any sprinkler head discharge will lead to the immediate
dispatch of the fire department, evacuation of the affected areas,
and a prompt and thorough investigation.

Fire Hazard Warning

Please DO NOT store any items in the furnace closet area of your
apartment or block air intake vents outside of the furnace closet
area. Failure to comply can result in a fire that endangers not only
your life, but the lives of others in the building. Anyone who fails to
adhere to this policy will be held responsible for any resulting dam-
ages. No storage of flammable materials in the units is allowed.
Fire regulations state that hallways shall not be used for storage of




any personal property at anytime. Never prop open any door for
any reason.

Unsafe Activities

Any activity deemed by Housing complex staff to be a threat to the
health and safety of tenants is strictly prohibited. Prohibited activi-

ties include, but are not limited to: sitting on balcony railings, throw-

ing anything off of a balcony, physical assault, or threat of physical
altercation.

Accidents/Losses
Residents are required to immediately report any fires, accidents,
injuries, and property damage occurring in the unit. This enables
us to promptly assist you, and in some cases, minimize the extent of
damages.

Communication
Housing staff may contact you by phone or mail about a variety of
issues such as your maintenance request, plans for holiday breaks,
safety issues, etc. Please help us provide you with quality service by
responding in a timely manner.

You are responsible for checking your mailbox frequently. Any no-
tices to a resident shall be deemed received by resident on the date
delivered to the resident’s unit or mailbox.

Unit Condition, Repairs and Alterations
Residents are to maintain units in a good, clean, safe, and sanitary
condition, reasonable wear and tear excepted.

Except in the event of an emergency, requests for repairs or services
must be submitted online to University Housing. The maintenance
request form is available at fixit.unl.edu. In case of malfunction

of utilities or damage by fire, water, or similar cause, notify Hous-
ing staff immediately. Emergency phone numbers can be found at
fixit.unl.edu. Notify Housing staff promptly of: water leaks, electri-
cal problems, carpet holes, broken glass, broken locks or latches,

malfunction in heating, air conditioning or other equipment, and any

condition which poses a material hazard to health or safety. Once
the notice is received, University Housing staff will act with reason-
able diligence in making repairs and reconnections.

Housing will provide normal maintenance and repairs within the unit
without additional charge to residents. The cost of significant repairs

made necessary by abuse or misuse of the unit and environs by
residents or their guest(s) will be borne by the resident(s). Residents
are not permitted to make any alterations or improvements to the
unit or environs.

Patios and Balconies
We ask your assistance in maintaining a clean and attractive ap-
pearance throughout The Courtyards/Village, including patios and
balconies. Please keep patios uncluttered and swept clean. On pa-
tio areas, you may use only outdoor patio furnishings. For example,

chairs, tables, other furniture must be cleared with the RD or you will

be asked to remove it. You may not store, dry, hang, or drape items
such as clothing, towels, linens, rugs, signs, flags, or have unsightly
personal property on your patio or balcony.

For the safety of others, do not throw any items, including, but not
limited to, cigarette or cigar butts, from your balcony.

Students found responsible for creating or participating in these
types of unsafe behaviors may lose their ability to continue residing

within the units. For the safety of all, no sitting on, hanging from, or

climbing on railings, or throwing items from balconies is allowed.

Windows and Doors
For safety reasons, windows and doorways may not be obstructed.
Screens may not be removed by residents. Window and door blinds
are provided within each unit for shade and privacy and are not to
be removed. No reflective film or other materials are to be applied
to windows or patio doors.

Please do not leave windows or doors open during inclement
weather. Residents will be liable for damage to the unit, includ-
ing paint, walls, cabinets, carpets, floors, furniture, and appli-
ances resulting from failure to exercise reasonable care.

Trash
Residents are responsible for removal and proper disposal of
trash from within their unit. Please place all trash in tightly
closed plastic bags and immediately deposit them down the
chutes. Trash may never be left in the hallways or on the
balcony/patio outside your unit. Residents shall never dispose
of hazardous materials of any nature whatsoever in any trash
receptacles, dumpsters or similar containers such as “sharps”,
etc. Containers are provided for usual and customary housing
complex waste and trash.

Resident Rooms
Furnishings provided must remain within the unit. Beds must
remain on their frames, and desk units and other furniture must
be left completely assembled. Beds are adjustable/loftable,
and if a resident elects to lower his/her bed so there are excess
pieces of equipment, such excess parts must be stored within
the confines of the unit. Waterbeds or self-assembled lofts are
not permitted.

You are not permitted to paint, wallpaper, use stickers or
decals, or otherwise modify finished surfaces in any permanent
manner.

Picture rails are provided in living rooms and bedrooms for your
use; hangers to use with the rails will be provided at no cost to
residents. You are also permitted to use “3M” tabs for lighter-
weight posters, pictures, etc. You are not permitted to use nails,
screws or “Plasti-Tak” (or other similar products) because those
items cause permanent damage to painted or finished surfaces.

UNIVERSITY OF NEBRASKA-LINCOLN | 2008-09

APARTMENT-STYLE 19



If you have questions about specific products that you may want to
use within your unit, please check with the Facilities/Maintenance
Operations office before installation of such items.

Kitchen, Appliances and Lavatories
Each unit will be furnished with a packet of User Guides for the ap-
pliances in the unit. Residents are expected to familiarize themselves
with this information prior to using the equipment in order to avoid
misuse or damage to the kitchen area or appliances.

Kitchen areas are to be maintained in a safe and sanitary condition.
If unsafe or unsanitary conditions are noted by Housing complex
staff, residents will be required to correct the situation. If it is neces-
sary for Housing staff to clean the kitchen area to restore the unit to
safe and sanitary conditions, the cost of such cleaning will be borne
by the residents of the unit.

Lavatories, sinks, toilets, and all water and plumbing apparatus shall
be used only for the purpose for which they are constructed. Sweep-
ings, rubbish, rags, ashes, or other foreign substances shall not be
thrown into the plumbing apparatus. Any damage and the cost of
cleaning or repairing plumbing resulting from misuse shall be borne
by resident.

Carpet Care
An upright vacuum cleaner is included and must remain within
each unit. To reduce damage and preserve the appearance of your
carpet, you should vacuum at least weekly. If a food or beverage
spill occurs, immediately clean it up with a cold, wet cloth. Be sure
to contact the Facilities/Operations office right away if you have dif-
ficulty removing the stain. Promptly reporting any spills or stains will
help minimize the likelihood of permanent damage and the charges
billed to the student.

Unit Lighting
Contact the Facilities Operations office if it is necessary to replace
burned-out light fixtures within your unit.
Use of colored light bulbs in any exterior fixture is prohibited.

Because there are no exterior electrical outlets, you may not place
extra lighting (such as holiday lights) outside of your unit, nor can
interior outlets be used to support this type of lighting, since opening
and closing of doors can cause light cords to become frayed.
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Who’s Who in the Halls

Community Residence Assistant (CRA)
Community Residence Assistants are upperclass students who
live throughout The Courtyards/Village. Your CRA is available to
answer any questions you might have, keep you informed, and
help you get involved on campus.

Residence Director (RD)
A fulltime Residence Director lives in an apartment in The
Courtyards/Village. Your RD provides personal counseling,
advises hall government, coordinates major hall activities, ad-
ministers room changes, and supervises the CRA staff.

Residence Life Services Supervisor (RLSS)
The Residence Life Services Supervisor coordinates the adminis-
trative functions of the halls, including supervising the hall desk
operations. The RLSS will be happy to help you with questions
concerning desk services, or any of the other administrative
aspects of the complex.

Assistant Director for Residence Life (ADRL)
The Assistant Director for Residence Life supervises the Resi-
dence Directors and the Residence Life Services Supervisor.
They are responsible for a variety of administrative and pro-
gramming functions, and serve as a resource and referral agent
for all complex residents. If you need assistance, your ADRL is
another staff member available to help you.

Health Aide
Health Aides live on most floors and are members of the Univer-
sity Health Center staff. These students, trained in emergency
procedures, can assist you with most minor illnesses or injuries
and will call for professional medical attention when needed.

Desk Assistant (DA)
The front desk staff is here to assist you and provide you with
services to make your new home a comfortable place to live.
These services include: answering questions, sorting mail, selling
stamps, providing change, checking out keys, making copies,
monitoring front door security, signing in overnight guests, etc.

Community Service Officer (CSO)
Security personnel are assigned to each complex to ensure a
safe living environment. They monitor building security at night,
during which time they can be seen walking the floors of the
complex. They can be contacted through the main desk in each
complex from midnight to 6 a.m.

Night Clerk
Night clerks provide safety and security in each building by
monitoring the activity and entryways into buildings, responding
in crisis situations and answering questions. Night clerks are on
duty from midnight to 8 a.m. daily.




Rights and Responsibilities as a Resident

We expect you to read this information because you are held accountable for your behavior and the choices you make. When there are large groups of people living
together, there is a need for community standards so everyone has the same opportunities and everyone is treated with respect. University Housing reserves the right to alter
your room assignment or cancel your contract if, in the University’s opinion, you are unable to adjust to the community standards necessary for a group living environment.

Step-by-Step Process of the Behavioral, Alcohol and Drug Intervention Plan
Discretionary responses will be applied according to displayed attitude, cooperation level and severity of violation. Failure to comply with the sanctions will result in a hold
being placed on your future registration and may result in termination of your Housing Contract. Any deviations from the sanctions must have prior approval from the
Associate Director of University Housing for Residence Life. Initial response by the University includes an administrative hearing with a student judicial officer. Documentation
regarding all sanctions will be recorded in the University of Nebraska-Lincoln Office of Student Judicial Affairs or with the Assistant Director of Residence Life for Conduct.

Violation

Consequence

A. First Offense - Alcohol

* Possession or in the presence of
alcohol

* Noise violation associated with
alcohol

* Disruption to the community due
to alcohol possession or use.

Minimum Response

* Motivational interviewing session with Residence
Director (RD) or Residence Manager (RM);

* University warning;

* Behavioral Requirement* for 24 hours;

* Educational Requirement: Mandatory participation
in Alcohol Skills Training Program (ASTP) or E-CHUG
and follow through on recommendations.

Discretionary Response

 Additional Behavioral Requirement* for 25-50 hours;

* An attempt at parental notification will occur if the student

is taken to detox or the hospital for acute alcohol poisoning (to
solicit their assistance as appropriate);

* Housing relocation.

Additional Consequence

e University Police (UNLPD) notified; appropriate legal charges
may be filed by UNLPD, e.g., Minor in Possession (MIP), procuring
for a minor, Minor in Consumption (MIPC).**

B. First Offense - Marijuana

* Possession or in the presence of
marijuana

* Possession or in the presence of
drug paraphernalia

* Disruption to the community due
to drug possession or use.

Minimum Response

* Motivational interviewing session with Residence
Director (RD) or Residence Manager (RM);

» Conduct probation (for one year);

* Behavioral Requirement* for 24 hours;

* An attempt at parental notification will occur;

¢ Educational Requirement: Mandatory
participation in Brief Alcohol Skills Intervention for
College Students (BASICS) as modified for marijuana
and follow through on recommendations.

Discretionary Response

 Additional Behavioral Requirement* for 25-50 hours;

* Housing relocation.

Additional Consequence

* University Police (UNLPD) notified; appropriate legal charges
may be filed by UNLPD, e.g., possession of a controlled
substance**.

C. Second Offense - Marijuana

* Possession or in the presence of
marijuana

* Possession or in the presence of
drug paraphernalia

* Disruption to the community due
to drug possession or use.

Minimum Response

* Housing Contract cancellation (regular
cancellation fees will apply);

* Attempt at parental notification will occur.

Additional Consequence

* University Police (UNLPD) notified; appropriate legal charges
may be filed by UNLPD, e.g., possession of a controlled
substance**.

D. Any Subsequent Violation of
Offense Listed Under “A” OR

E. Any of the following behaviors
demonstrated while under the
influence:

1. Harassment

2. Vandalism

3. Drunken and disorderly conduct
4. Obstructing a university official
5. Violence (behavior determined
to be less severe than behaviors
identified in section F)

Minimum Response

* Educational Requirement: Mandatory participation
in Brief Alcohol Skills Intervention for College Students
(BASICS) and follow through on recommendations, if
not assessed on first offense;

* Conduct probation;

¢ Behavioral Requirement* for 30-60 hours.

Discretionary Response

* Attempt at parental notification (to solicit their assistance as
appropriate);

* Housing relocation;

* Substance Abuse Evaluation and follow through on
recommendations;

* Removal from housing facility and termination of the Housing
Contract.

Additional Consequence

* University Police (UNLPD) notified; appropriate legal charges
may be filed by UNLPD, e.g., Minor in Possession (MIP), Minor
in Consumption (MIPC) procuring for a minor, possession of a
controlled substance**.

F. Dangerous Behavior Not Tolerated In

Approved Housing

* First offense possession or in the
presence of illicit drug(s) other than
marijuana

* Acute alcohol intoxication

* Dangerous conduct to self

* Repeated episodes of intoxication

* Drug dealing, distribution, and sale

of illicit drugs

* Threatening physical harm to the
life and safety of another e.g., sexual
assault, battery, intention to commit
assault with a weapon

* Tampering with fire safety equipment.

Minimum Response

e Educational Requirement: Mandatory
participation in Brief Alcohol Skills Intervention for
College Students (BASICS) and Drug Education, and
follow through on recommendations, if not assessed
for prior violation(s);

 Conduct probation;

¢ Referral to Judicial Affairs Office;

* Attempt at parental notification (to solicit their
assistance as appropriate);

Discretionary Response

e Substance abuse evaluation and follow through on
recommendations;

* Housing Contract cancellation (regular cancellation fees will
apply);

* Housing relocation.

Additional Consequence

* University Police (UNLPD) notified; appropriate legal charges
may be filed by UNLPD, e.g., Minor in Possession (MIP), procuring
for a minor, possession of a controlled substance**;

* Behavioral Requirement* for 40-100 hours.

*Behavioral or Educational Requirements should fit the violation in terms of kind and severity; e.g., shadow duty RAs/CRAs; apologize to residents and custodians affected; spend a Friday

night monitoring intakes at Cornhusker Place Detoxification Center; accompany the on-call custodian for clean-up in hall bathrooms, floors, and stairwells; work with staff to do community
education program, or various assigned responsibilities.

**Controlled substances include the use of prescription drugs without the appropriate prescription.

Questions? If you have questions concerning any of your rights or responsibilities as a residence hall student or the conduct of other residents, we strongly encourage you to contact your

Resident/Community Resident Assistant or Residence Director/Residence Manager.
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Billing Plan Options

Rates subject to approval of the Board of Regents, March 2008

9-month Contract™
BILLING PLAN 1 (Three Installments) Advisable for students who receive substantial financial aid package

Contract Amount Due September Due February Balance Adv. Payment Due May
2 Bedroom $5,512.00 $2,506.00 $2,506.00 $500.00 ($500.00) $0
4 Bedroom $5,032.00 $2,266.00 $2,266.00 $500.00 ($500.00) $0
BILLING PLAN 2 (Monthly installments)

Contract Amount Due August Due Sept.-April Balance Adv. Payment Due May
2 Bedroom $5,512.00 $278.00 $557.00 $778.00 ($500.00) $278.00
4 Bedroom $5,032.00 $250.00 $504.00 $750.00 ($500.00) $250.00

August bill will be due in September with the first installment.

12-month Contract”
BILLING PLAN 1 (Three Installments) Advisable for students who receive substantial financial aid package

Contract Amount Due September  Due Sept. through April Balance Adv. Payment Due May
2 Bedroom $6,708.00 $2,428.00 $2,160.00 $2,120.00 ($500.00) $1,620.00
4 Bedroom $6,096.00 $2,187.00 $1,948.00 $1,961.00 ($500.00) $1,461.00
BILLING PLAN 2 (Monthly installments)

Contract Amount Due August Due Sept. through June Balance Adv. Payment Due July
2 Bedroom $6,708.00 $268.00 $540.00 $1,040.00 ($500.00) $540.00
4 Bedroom $6,096.00 $239.00 $487.00 $987.00 ($500.00) $487.00

August bill will be due in September with the first installment.

The Courtyards/Village Cancellation Schedule

Cancellation Date

Academic Year Entrants Contract Cancellation Fee New Spring Semester Entrants Contract Cancellation Fee
Prior to May 1,2008. . . . . ... .. $200.00 Prior to November 15,2008. . . . . . .. $200.00
May 1-July 15,2008 . . . . . ... .. $500.00 November 16-December 15,2008 . . . . $500.00
July 16, 2008-July 31,2009 . . . . .. 40% of remaining December 16, 2008-July 31, 2009 . . . . 40% of remaining
balance of contract* balance of contract*

*Minimum cancellation fee of $500. If charges for the remainder of the contract period are less than the minimum cancellation fee of
$500, then this amount will be charged to your account in full and no cancellation fee will be assessed. If contract cancellation occurs
during the last week of classes of the semester, there will be no credit issued for the remaining days left in the semester.

Centralized Billing
The University of Nebraska-Lincoln has a centralized billing system. You can access your bill via the WAM page. Any charges incurred for
tuition and fees, University Housing, long distance telephone calls, NCard purchases, service charges from the University Health Center,
Campus Recreation, University Libraries, Hewit Dining Center, and Parking Services will appear on one statement. After your advance
payment has been sent to University Housing, your remaining payments will be made to the Bursar’s Office.
Do not send cash through the mail. For further information on receipt of your payments (excluding advance payment), please contact the
Bursar’s Office at (402) 472-1734.

Payments made for University Housing are transferable to other charges on the centralized bill which will have a summary page detailing
the specific charges and telephone numbers to call if you have any questions about those charges. Unpaid bills are subject to late fees.

The Office of Scholarships and Financial Aid will credit all awards to your UNL Student Account to be applied against your tuition, fees,
housing, and other institutional charges you have incurred. For further information on disbursement of refunds, please contact the
Office of Student Accounts, 124 Canfield Administration Building, PO Box 880413, Lincoln NE 68588-0413, or contact Student Ac-
counts at (402) 472-2887.
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Board Plan Contracts

Rates subject to approval of the Board of Regents, March 2008

BILLING PLAN 1 (Two Installments) Advisable for students who receive substantial financial aid package

Due September
$1,451.29
$1,490.23

Contract Amount
5-day Meal $3,010.00
7-day Meal $3,090.00

Due February
$1,558.71
$1,599.77

BILLING PLAN 2 (Monthly installments)
Contract Amount
$3,010.00
$3,090.00

Due September through April
$376.25
$386.25

5-day Meal
7-day Meal

Board Plan Cancellation Schedule

First Semester
Prior to August 31, 2008
September 1-December 15, 2008

Second Semester
If you currently have a board contract,

priorto December 15 . . . . . .. ... ... $30
December 12, 2008-May 8, 2009

New board contracts for second semester
Prior to January 12,2009. . . . . . .. ... .. $30
January 12-May 8, 2009

*Minimum cancellation fee of $500.
If charges for the remainder of the
contract period are less than the
minimum cancellation fee of $500,
then this amount will be charged to
your account in full and no cancella-
tion fee will be assessed. If contract
cancellation occurs during the last
week of classes of the semester,
there will be no credit issued for the
remaining days left in the semester.

Optional Board Plan Calendar 2008-09

First meal of the semester. . . . . . . ... ... ... ... .. Monday, August 25. . . . . ... ..

Last meal before Thanksgiving . . . . .. ... ... ... ... Tuesday, November 25 . . . . . . ..

First meal after Thanksgiving. . . . . .. ... ... ... ... Monday, December 1. . . . . . . ..

Last meal, fall semester. . . . . .. ... ... L. Friday, December 19 . . . . . . . ..

First meal of the semester. . . . . .. .. ... ... ... ... Monday, January 12 . . . . . . . ..

Last meal before Spring Break . . . . ... ... ... ... Friday, March 13 . . . . .. ... ..

First meal after Spring Break . . . . . . ... .o Monday, March 23 . . . .. ... ..

Last meal, spring semester . . . . .. ... L L Friday, May 8 . . . .. ... .. ...

Meal service hours vary by location, please check serving hours posted in the dining halls and on the Housing website:
housing.unl.edu/dining/diningcenters.shtml

Contract Changes
If you wish to make changes to your contract, e-mail Housing
at:

housing@unl.edu
Or stop in the office at1115 N. 16th Street to fill out a request.

Each change will result in a $30 processing fee charged to
the student account. If you have questions, please call (402)
472-3561.

The contract change fee of $30 is charged in the following
cases:

* Change of board only
* Change of payment plan
¢ Change of 9-month and 12-month contract term
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The Courtyards/Village Calendar 2008-09

Hall opens Thursday, August 16 8:00 AM
Classes begin Monday, August 25

Deadline for students requesting Friday, October 31 5:00 PM
fee waiver due to graduation

in December

Deadline for graduating students Saturday, December 20 5:00 PM

to move out of the hall
Second semester classes begin Monday, January 12
Deadline for students requesting Wednesday, April 1 5:00 PM

fee waiver due to graduation in

May or requesting contract extensions

9-month contract ends Friday, May 15 5:00 PM
12- month contract ends Friday, July 31 5:00 PM
NOTES

You may elect to pay the entire advance payment of $500 with The Courtyards/Village contract.
Checklist

[] Prior to June 15: Complete and submit The Courtyards/Village contract online, with all the required signatures, along with your nonrefund-
able partial advance payment of $200. Do not send cash through the mail. Do not send scholarships checks or include payment for other
University charges.

[ If you previously submitted $200, send your second installment of $300 to the Housing Contracts Office, University Housing, University of
Nebraska, 1115 N. 16th St., Lincoln, NE 68588-0622.

Failure to pay the second installment does not cancel your contract. If you decide to cancel, you must notify University Housing in
writing. Cancellation fees will apply.

Nebiaska

Lincoln

The University of Nebraska-Lincoln does not discriminate based on gender, age, disability, race, color, religion, marital status, veteran’s status, national or ethnic
origin, or sexual orientation.



